
OFFICIAL REPRESENTATION FUNDS (ORF) 
         
            22 August 2003 
  
ORF GUIDANCE MEMORANDUM NO. 5 
 
Subj:  USE OF ORF AT MEETINGS, CONFERENCES, SEMINARS, ETC. 
 
Ref:   (a) ORF GUIDANCE MEMORANDUM NO. 2 
 
Encl:  (1) ASN(FM&C) memo dtd 18 Apr 03 
       (2) Use of ORF Chart 
 
 Reference (a) provided an in-depth review regarding use of 
ORF at meetings, conferences, seminars, etc. and enclosed a chart 
to assist naval commanders in determining whether ORF or O&M,N 
funds may be used at a conference, meeting, seminar, etc. 
  
 However, enclosure (1) advised of a Comptroller General 
decision (CompGen Decision B-288266, 27 Jan 03) stating that the 
General Services Administration (GSA) does not have the authority 
to authorize Federal agencies to use appropriated funds to pay 
for an employee’s food or light refreshments, except for 
employees on official travel.   Therefore, reference (a) is 
superceded and enclosure (2) is provided for ORF policy guidance 
only.  Should your activity have questions regarding use of O&M,N 
funds to pay for food and/or light refreshments under authority 
of 5 U.S.C. §4109 and §4503, or 10 U.S.C. §2013, please consult 
with the proper financial or legal authority in your chain of 
command.   
 
 
 
       John H. La Raia 
      Assistant for Administration 
      Office of the Under Secretary 
        of the Navy 
 
 







USE OF ORF 
IN CONJUNCTION WITH

CONFERENCES/SEMINARS/MEETINGS

ORF

CONFERENCES/MEETINGS/
ETC.

Are the attendees DoD personnel and:

-Foreign military/civilians
-Prominent/distinguished U.S.citizens
-State Government Officials
-Local Government Officials

ORF may be used for official hosted function if:
At least 20% non-DoD (less than 30 persons)
At least 50% non-DoD (more than 30 persons)

If hosting multiple functions 
with  the  same group, only
one function can use ORF for 
both DoD and non-DoD 
attendees; any other hosted
functions, ORF can only be 
used for non-DoD attendees. 
See SECNAVINST 7042.7J, 
¶6d(9).

DoD personnel on TDY/TAD 
attending conference/meeting

must reimburse ORF for meals.
See SECNAVINST 7042.7J

¶6b(2).
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